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IlpaBuia o0Mena xe/ioBbIMH NOAAPKAMHI
U 3HAKAMH 1eJI0BOI0 TOCTENPHHMCTBA
B MBJIOY-nerckmnii caa Ne 451

1. O0mue 1moaoKeHus

1.1. [IpaBuna oOMeHa A€NOBBIMM MOJApKaMH M 3HAKaMH J€J0BOr0 TOCTENPHMMCTBA B
MBJOY-nercknii cag Ne 451 (manee — Yupexnenue) (nanee — [IpaBuna) paspaboTaHbel B
COOTRETCTBHM ¢ nojiokeHusmu Konctutyunu Poccuiickoit @enepaunu, @enepaibHOro 3aKkoHa
o1 25.12.2008 No 273-®3 O npoTHUBOIEHCTBUM KOPPYHLHUN» U HOPUHATHIMA B COOTBETCTBHH C
HUMH HHBIMH 3aKOHOaTE/IbHBIMU U JIOKIbHBIMU aKTaMH.

1.2. IpaBuiaa onpeiessOT eIdUHbIE U1 BCeX PAOOTHUKOB YupekaeHHs TpeGoBaHUS
K JIApEHUIO U MPHHATHIO J€10BbIX NOJAPKOB.

1.3. YupexaeHue MOJJIEPKUBAET KOPHOPATUBHYIO KYJIBTYpPY. B KOTODOH JI€JIOBBIE
MOJAPKH,  KOPIMOPAaTHBHOE  TOCTENPUMMCTBO W MPEACTABHTEIbCKHE  MEPONPHUATHS
paccMaTpUBAlOTCS TOJAbKO KaK MHCTPYMEHT [JS YCTAHOBJIEHHA U INOJIEPKAHHUS EIOBBIX
OTHOIIEHWH W KaK MpOsIBIIeHHE OOIMIETTPUHATON BEXIIUBOCTH B XOJI€ AEATEIBHOCTH Y UPEkKICHUS.

1.4. YupexaeHue HMCXOJUT M3 TOrO, 9YTO JOJITOBPEMEHHBIE [IEJIOBbI€ OTHOLICHHS
OCHOBBIBAIOTCS HA JIOBEPUU M B3aUMHOM yBakeHHH. OTHOILEHHS, [IPH KOTOPBIX HapyllaeTcs
JAKOH W TIPUHIATIEL 1€JI0BOM STHKH, BPEAST peryTallud YUYpeKIEHUS U YECTHOMY HMEHHU €ro
palOTHUKOB, H HE MOTYT 00ECMNEYUTh YCTOMYMBOE IOJTOBPEMEHHOE PA3BUTHE Y UPEKICHMUS.
[akoro poja OTHOIICHHS HE MOTYT OBITh MPUEMIIEMBI B TPAKTUKE paOOThl Y UpeKIEHUS.

1.5. /letictBue [lpaBuin pacmpocTpaHseTcs Ha BceX pabOOTHHKOB YUYpeXIACHHSA, BHE
3aBUCHUMOCTH OT YPOBHs 3aHUMaeMOH J0KHOCTH.

1.6. Jlanuble IlpaBuna npecnenyer cieayouue Uenu:

- obecriedeHne e IMHO00Pa3HOro TOHUMaHHS POJIA M MECTA JEJI0BBIX MOIaPKOB, IEJI0BOTO
TOCTENPUUMCTBA, IPEACTABUTEIBCKUX MEPONPHUATHI B ACTOBOH IIPAKTUKE Y UPE/KICHHUS;

- OCYIUECTBJICHHE YIPABICHYECKOM U XO3ANUCTBEHHOW ESTEIbHOCTH Y UPEKICHUS
HCKTIOYHUTE/IbHO Ha OCHOBE HAUIXKALTUX HOPM U TIPaBUI JEJIOBOIO MOBEACHUSA, Da3UPYIOLHKXCH
Ha NPUHLHUINAX KayecTBa MPEJOCTaBICHUS YCIYT, 3alIMThl KOHKYPEHUHH, HEIOIMYILECHUS
KOH(IMKTa UHTEPECOB;

- OTIpe/IeJICHHE €IMHBIX Ul BceX pabOTHHKOB YUpekIeHHs TpeOOBaHWHM K JapEHUIO H
MPHHATHIO /IETOBbIX NIOJAPKOB, K OPraHU3alluy U YIacTUIO B IPEACTABUTENILCKUX MEPONIPHATHAX

- MUHUMH3HPOBAHUE PUCKOB, CBSI3aHHBIX € BO3MOKHBIM 3710ynoTpeOieHHeM B 001acTH
110/IapKOB. TIPE/ICTABUTENbCKUX Meponpustuii. Hanbosiee ceppe3HBIMH W3 TAKUX DPHCKOB
ABAAIOTCS OMACHOCTh MOJKYIIA W B3SITOYHHYECTBO, HECHPABEIMBOCTb I[10 OTHOLUEHHUIO K
KOHTpareHTaM. NPOTeKIHOHNH3M BHYTPH Y UpEXICHHUSL.
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2. TpeGoBanusi. pebsBIsSEMBIE K JEIOBBIM MOapKaM
H 3HAKaM JeJI0BOTO NOCTENPHUMCTBA

[§]

1. PaGoraukn VYupekaeHHss MOTyT MOJdydaTh JEJIOBBIC [OJApPKH, 3HAKH J€I0BOTO
TOCTEIIPUAMCTBA TOJIBKO Ha OQUIMAIBHBIX MEpONPHATUSAX. TIPH  YCIOBHH., 9YTO OTO
He MPOTHBOPEYMT TPeOOBaHUAM AHTUKOPPYILMOHHOTO 3aKOHOJATEIbCTBA M HACTOSILUM
[IpaBuiam.

2.2. TMomapku W YCIYTH, TpPUHAMAaeMble WM [PEAOCTaBJIsIEMBIE Y UPEKIECHUEM,
MepeaoTes U NPHHUMAIOTCS TOJBKO OT UMEHH YUPEKIACHUs B LEJIOM, a HE KaK MOLApOK WU
repesiada ero 0T OT/e/1bHOro pabOTHUKA.

2.3. Jle;oBble 1101apKU. KOTOphle paOOTHUKH OT UMEHU Y UpEXIAEHUS MOTYT IiepeaBarh
JPYTHM JTHLIAM HJIM [IPUHUMATh OT JAPYTHX JIHI] B CBS3H CO CBOEH TPYAOBOH AEATEIBHOCTHIO, a
TaKKe NPeICcTaBUTEIbCKUE PACX0/bl HA JI€J0BO€ TOCTENPUUMCTBO JO/IKHBI COOTBETCTBOBATH
CIICAVIOITIHM KPUTEPUSIM

- ObITh NPAMO CBSI3aHBI € YCTAaBHBIMH LEISIMH JEATENbHOCTH YupekIeHus. JIub0
¢ NaMATHBIMH JaTaMU. KOOHIESIMH, OOIIEHAIIMOHATBHBIMU NPA3THUKAMH. HHBIMU COOBITUSMU:

- OBITH pa3yMHO 0OOCHOBAHHBIMHU, COPA3MEPHBIMU U HE ABIATLCH MPEIMETaMU POCKOIIIN:

- H¢ TPEACTaBIATH COOOH CKpBITOE BO3ZHAIPOKIEHUE 3a YCAYry, INEHCTBHE WM
Oe3aelcTBUE, MOMYCTUTENBCTBO WJIM MOKPOBUTENLCTBO, MPEAOCTABICHHE IPaB WIHM [IPHHATHE
OTpeJie/IeHHBIX pereHnil, THO0 MOMBITKY OKa3aTh BIMSHHUE Ha MOJydaTells ¢ HHOH HE3aKOHHOH
WJIH HEITHYHOH 11eJIbIO;

- HE CO3/1aBaTh Ul MOTydares 00s3aTebCTBa, CBI3aHHbIE C €r0 CIYAKEOHBIM MOI0KEHHE
WJIH HCITOJIHCHUEM CJTYKeOHBIX (I0JKHOCTHBIX) 00sS3aHHOCTEH

- HE CO3/1aBaTh PEMyTAHOHHOTO PUCKa JJIS JIEJIOBOTO MMHUIKA Y UpekKIeHHs, padOTHHKOB
M HHbIX JIMIL B CJIy4ae pacKpbiTHsi MHGOpMAalLMU O COBEPIIEHHBIX MOJAapKaX M IIOHECEHHbLIX
ITPeACTABUTEILCKUX PAcX0/1ax;

-HE  IPOTHBOPCYUTH  MPUHOMNAM U TpeOOBaHUSM  AHTHKOPPYNLUOHHOTO
3aKoHo1ate 1bcTBa Poccuiickoit ®enepanun, [lonoxxenno 00 aHTUKOPPYNLUHMOHHON IMOIUTHKH B
Vupexnenun. Komekcy dSTHKH ©u choyxeOHOro moOBeAeHHS pPaOOTHHKOB YUpeXKICHHS H
00OLIENPHHSATHIM HOPMaM MOPaJI1 U HPABCTBEHHOCTH.

2.4. JlenoBbie 1IOJapKU, B TOM YHCIIe B BUE OKa3aHHUs yCIyl, 3HAKOB 0COOOr0 BHUMAaHHS
W y4acTus B pa3BieKaTelIbHBIX M aHAJIOTMYHBIX MEPONpPHUATHUAX HE [OJDKHBI CTaBHTh
[IPHHUMAIOLIYI0 CTOPOHY B 3aBHCHMOE IMOJIOXKECHHE, TIPUBOIUTh K BOSHUKHOBEHHIO KaKMX-1H00
BCTPE4HbIX 003aTe/IbCTB CO CTOPOHBI MOMyYaTeNs MM OKa3blBaTh BIUsSHHE HA OOBbEKTHMBHOCTH
€T0 JeTOBBIX CYKACHHH U pelIeHuH.

2.5. CTOMMOCTh M TEPUOJUYHOCTh JApeHUs] U MOJYYEHMs EIOBBIX IOJAPKOB H/KIH
VUACTHS B NPEICTABUTEIbCKHUX MEPONPHUATHSIX OJHOTO W TOrO K€ TPEThero JIuua J0JIKHbI
OTpee I ThCS 1eT0BOH HeOOXOIMMOCTBIO U OBITh pa3yMHBIMHU.

2.6. B xauecte no1apkoB pabOTHUKH YUpexkIeHUs 10KHBI CTPEMHUTHCS UCTIOb30BATH B
MAKCHMaJIbHO JOMYCTHMOM KOJIMYECTBE CIy4acB CYBEHHDBI, IPEIMETHI M HM3IENIHs, UMEIOLIME
CHUMBOJIHKY YUpeKIeHUs.

2.7.Tlogapku W ycayru He JOJDKHBI CTaBUTb I0J1 COMHEHHE MMHIK WU JEIOBYIO
penyTaluui Yupesk/ieHus Wi ero pabOTHUKOB.

3. Ilpaa u 06s3aHHOCTH PaOOTHUKOB YUPEXKACHUS IPpU OOMEHE JICJI0BBIMH MMOJAPKaMHU U
3HAKaMH JeT0BOI0 IOCTEIPHUMCTBA

3.1. PaboTHUKH. TIPEACTABISISI MHTEPEChl YUPEXACHUS HIU JEHCTBYS OT €ro HMEHH.
JA0DKHBI cO0MI0AaTh TPAHULBI JTOIMYCTUMOTO MOBEACHUS MPU OOMEHE 1€J0BBIMH MOAAPKAMHU U
TPOSIBIICHUH J1€JI0BOTO FOCTEIIPHHMCTBA.

3.2. Pabotuuku YupekeHus BlipaBe JapuTh TPETHUM JIMLAM U [10JYy4aTh OT HUX JEJI0OBBIC
[0/1apKU. OPraHU30BbIBaTb MW YYacTBOBaTb B IPEJCTABUTENBCKHUX MEPONPUATUAX., €CJIM JTO
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3aKOHHO. TUYHO H JIEJIACTCS UCKIIOYUTENBHO B JEJIOBBIX LIE/AX, ONPEICICHHBIX HACTOSIIUMU
[IpaBuiamu.

3.3.Ipu 1100GbIX COMHEHHUSX B TPABOMEPHOCTH MM STHYHOCTH CBOMX JICHCTBHH
paGOTHUKH YupeskJeHHUs O00s3aHbl IOCTAaBUTh B H3BECTHOCTh DPYKOBOJMTENA Y 4pEXkIECHUS
1 1IPOKOHCY TL THPOBATLCS C HUM, TIPEX/IE YeM JapUTh WIIH [TOJTyYarh MOJapKu, y4acTBOBaTh B TEX
W/TH HHDBIX [1PEICTABHTEILCKUX MEPOTIPUATHAX.

3.4. llpy noayueHUW [EJIOBOr0 IMOJAapKa WM 3HAKOB JIEJIOBOrO TOCTENPHHMCTBA
paboOTHHKH YUpekKIeHHs O00s3aHbl TNPUHAMATh MeEphl 110 HEAONMYLICHHIO BO3MOXHOCTH
BO3HUKHOBEHUS KOH(IUKTA HHTEPECOB.

3.5. PaGoTHuKH Y4pesKeHHUS He BIIPaBE UCIOJIb30BATh CIY/KEOHOE MOI0KEHHE B JIMYHbIX
1eJIAX. BKJIFOYas HCI01b30BaHUEe UMYIIECTBAa Y UPEXKIACHHUS, B TOM YHCIIE:

- JUIsl TIOJTyY€HMsI MOJAAPKOB, BOSHATPKIACHHSI U UHBIX BBIFOA /Ul C€0Sl JIMYHO W APYTHX
aMuy B oOMEH Ha oOKasaHde Y4upexJeHHeM KakuxX-I1u0o yCIyr, OCYLIECTBAEHUs Ju0O
HEOCVIIECTRIICHHST  OTIPEJCNICHHBIX  IeHCTBUH, Tlepefadd HWHQOPMAIMH, COCTaBIISAIOLIEH
c1yKeOHYI0, KOMMEPYECKYH0 WM HHYIO OXPaHAEMYIO 3aKOHOM TakHY |

- /U711 TI0/IYY€HHS MOJApKOB, BO3HAIPAXKIECHUS U HHBIX BBITO IS JIMYHO U APYTHX JIHIl B
Mpolecce BeICHNUs J1elT Y UpeKASHHS, B TOM YHUCJIE, KaK 10, TaK U N0CJie MPOBEIECHHUS MEPETOBOPOB
0 3AKTIOUCHUH ' PaKIaHCKO-ITPABOBBIX JOTOBOPOB U HHBIX CIEJIOK.

3.6. Pabotuukam VYupeKJeHHS HE PpEKOMEHAyeTCsa IpHHHMaTh HIH IE€peIapHBaTh
rojlapki MO0 YCAyrH B JOOOM  BHAE OT TpPETBMX JHMIl B KadecTBe OJIaroJapHOCTH
34 COBCPIUICHHYIO VCAYTY HJIM JAHHBIA COBET.

3.7. He nomyckaeTcs nepe/iaBath U IPUHUMATh HOAAPKU OT Y upeKICHHUS, €ro pabOTHHKOB
¥ TIpecTaBuTENIed B BH/IE ICHEKHBIX CPEJICTB, KaK HATMYHBIX, TaK U O€3HAINYHBIX. HE3aBHCUMO
OT BIIOTHI, @ TaKKe B (popMe aki|i, OMIMOHOB MJIM HHBIX JUKBUIHBIX LEHHBIX OyMar.

3.8. PaboTHukn VYupexIeHUs MODKHBI OKas3biBaTbCsd OT NPENIOKEHHH, MMOIy4YCHHs
1101apKOB, OTIJIAThI KX PACXOJIOB U T.II., KOTJa MOJOOHEIE AeficTBAS MOTYT NOBJIHATEL HJIH CO3/1aTh
BIICUAT/IEHUE O BIMSIHUM HA MCXOJ CHEIKH, PE3YJIbTaT NMPOBEACHHUs TOProB. HA MPUHHUMACMbIC
Vupex1eHHeM pelleHus U T. 1.

3.9. PaGotHukn YupekIeHHs He MPUEMITIOT Koppynuuu. [logapku He TOTKHEI ObITH
HCII0/Ib30BAHDI JUISL Ja4W/MOJTYYEHHS B3SATOK MITH KOPPYILUH B JTHOOBIX €€ MPOSBICHHUSX.

3.10. PaGoTHuk Yupesk/eHUs He BIpaBe Mpeanarar TPETbUM JIULAM WIH OIPHUHAMATL OT
TAKOBBIX 110JIAPKH, BBITLIATHI, KOMIEHCAUH W T.I. ctouMocThio cBbime 3000 (Tpex Teicsay)
pyOseil Wik He COBMECTHMBIE ¢ 3aKOHHOHM MpPaKTUKOW JEI0BbIX OTHOLIEHHH. Ecau paGoTHHKY
VupekaeHus Mpeiaraorest noJoOHble MOJapKU WM A€HBITH, OH 0053aH HEMEAJIEHHO 00 3TOM
PYKOBOAUTEIIO YUpeKIEHHUS.

3.11. PaboTHuk Y4upekaeHHs KOTOPOMY NPH BBIIOJIHEHHH J0JKHOCTHBIX O0SI3aHHOCTEH
[pe/1J1aralnIcs NoJapKu WM MHOE BO3HArpaXJeHHE KakK B MPAMOM, TaK U B KOCBEHHOM BUJE,
KOTOpBIE CIIOCOOHBI NOBIMATh HA MOJArOTaBJIMBAaEMBIE W/WJIM IIPHHUMAaEMble UM PEIICHUS WIIH
OKa3aTh BJMSHUE HA ero JiefcTBHE/6e3aeHCTBHE, JOJIKEH:

- 0TKa3aTbCsd OT HMX W HEMEJIEHHO YBEIOMHUTH PYKOBOIHUTENS YupexnaeHus o Qakxte
TIpeUIOKEeHTd MoAapKa (BO3HarpaXIeHus);

- 0 BO3MOKHOCTH HCKJIFOYHTb JaJbHEHINNE KOHTAKTHI C JIHLIOM, IPEUIOKUBILINAM MOIapPOK
MM BO3HAIPA/KICHUE, €CJIM TOJIBKO 3TO He CBA3aHO €O CIIyKeOHOH HEe0OXO0IUMOCTBIO;

- cJIy4ae. ecJIM MoJapoK UITH BO3HArpaXkACHHE HE MPEACTABIISIETCSA BO3MOKHBIM OTKJIIOHHTH
WJIH BO3BPaTUTh. IepelaTb €ro C COOTBETCTBYIOUICH clyKeOHOH 3amMCKON I NpUHATHSA
COOTBETCTBYIOLUX MEP PYKOBOAUTEIIO YUPEKACHUS U MPOJOIKUTH padOTy B YCTAaHOBICHHOM B
Vuperk 1eHuH 110PsiIKe HaJl BOIPOCOM, ¢ KOTOPBIM OBLT CBA3aH MOIapOK MJIM BO3HATPAKICHHE.

3.12. B ciyyae BO3HUKHOBEHHS KOH(IMKTa HHTEPECOB HITH BO3MOXHOCTH BO3HHUKHOBEHMU S
KOH(IMKTAa HHTEpPEcOB IPH [MOJYYEHHH JENOBOTO IOJapKa MM 3HAKOB  JEJIOBOIO
TOCTENPUUMCTBA pa0OTHHK YUpexkaeHus o0513aH B TUCbMEHHOH Gopme yBeIOMHUTE 00 3TOM OJIHO
M3 JO0JKHOCTHBIX JIHLl, OTBETCTBEHHBIX 3a HMPOTHBOIAECHCTBHE KOPPYNUHH, B COOTBETCTBUH €
IIPOLIEIYPOH PAcKpPhITUS KOHQIMKTa MHTEpecoB, yTBep)KJAeHHOH [lonokeHuem 0 KOH(MMKTE



MHTEPECOB. NPUHATHIM B Y UPEIKICHHH.

3.13. PaboTHuKaM YdpeKIeHHUs 3alpelnacTcs:

- CAMOCTOSATEILHO MPUHUMATh MPEATIOKEHUS OT OpraHW3aluui WIH TPETbUX JIHI
O BPYYCHHH JICTIOBBIX 110IAPKOB U 00 OKa3aHUH 3HAKOB JI€JI0BOIO FOCTENPHUMCTBA;

- IPUHUMATh Oe3 COTJIacOBaHHUS C IUPEKTOPOM YUpekIeHHs JE/IOBbIE MOJAPKH W 3HAKH
JCJIOBOTO TOCTENPUMMCTBA B XOJA€ MNPOBEACHHS JEJIOBBIX [1€PErOBOPOB, IPU 3aKIHYEHHH
JOIOBOPOB, @ TAK)Ke B MHBIX CIIy4YasX, KOI/Ja Mo/ 100Hbie AEHCTBUS MOI'YT [OBJIMATH HIIM CO31aTh
BricdatTIeHne o0 WX BIHSHUU HAa IPUHUMAEMEBIE pelIeHHUs;

- IPUHUMATb JCJIOBbIE MOJAPKU U 3HAKU JEJIOBOTO T'OCTENPUHUMCTBA B XOJ€ NMPOBEACHHS
TOPIroB U BO BPeMsi IIPSIMBIX IEPETOBOPOB MPH 3aKIFOYEHUHN JOTOBOPOB (KOHTPAKTOB):

- IPOCHTH. TpeOOBaTh, BBIHYKAATh OPraHU3allMy WM TPETHUX JIUI JAPUTh UM JIHOO HX
pOJICTBEHHHUKAM JIEJIOBbIE TIOJApPKW W/WJIM OKa3blBaTb B HUX TOJb3Y 3HAKH JIEJIOBOIO
roCTeNnpPUUMCTBA:

- IPUHUMATh TOJapKH B BHUJE HAJTWYHBIX, O€3HAIMYHBIX JCHEKHBIX CPEICTB. ICHHBIX
Oymar. AparoleHHbIX METaIJIOB.

3.14. YupexkaeHue MOKeT MNpPUHATH penleHHe 00 Y4acTHH B OJ1arOTBOPHTENbHBIX
MEpOIIPUSITHSIX, HAMTPABICHHBIX HA CO3aHUE U YIIpoUeHHe UM DKa Y upexkaerus. [Ipn srom mran
1 GrODKET yYacTHsl B ITAHHBIX MEPOIIPUATHAX YTBEPKIAACTCS PYKOBOJAUTEIEM Y UPEKIEHU.

3.15.B ciay4yae oOcCyuIecTBIEHHS CIOHCOPCKHX, OJIarOTBOPUTENBHBIX IIpOrpamm
VupexaeHue J0DKHO MpeaBapUTeIbHO YIOCTOBEPUTHCS, YTO IpeAoCTaBIsAeMas Y 9pekIeHHeEM
MOMOIIb He OYIeT UCIO0/1b30BaHa B KOPPYILHUOHHBIX LEIIX WX UHbIM HE3aKOHHBIM Iy TEM.

3.16. Ilpu B3auMOACHCTBUH C JHMLAMH, 3aHMUMAIOLIUMU JOJDKHOCTH MYHMIHIAIBHON
CTyKOBI, CJIeIyeT pyKOBOJACTBOBAThCI HOPMAMH., PETYJIMPYIOLIUMH 3THUECKHE HOPMBI U TIpaBH.Ia
¢.1y:Ke0HOro 110Be/IeHHUSI MyHULIMOAIBHBIX CITyKalUX.

3.17. Heucnonxenune Hacrosiuux [IpaBun MoxeT cTaTh OCHOBaHUEM IS IPUMEHEHHUA K
pabOTHUKY Mep JIMCIUILTHHAPHOTO, aAMIHUCTPATUBHOTO, YTOJIOBHOIO U I'PaXk 1aHCKO-TIPaBOBOTO
XapakTepa B COOTBETCTBUHU € A€HCTBYIOUIMM 3aKOHOAATENbCTBOM.

4. O0nacTe NPUMEHEHHUS

4.1. Hacrosiume IlpaBuna mojsiexar NpUMEHEHHIO BHE 3aBUCMMOCTH OT TOrO, KaKuUM
o0pa3zoM mepe/1aoTcs J1e10Bble MOJAapKH W 3HAKU JEJIOBOIO IOCTEIIPUUMCTBA: HAUPSAMYIO WM
uepe3 NOCPEIHUKOB.

4.2. Hacrosimue [IpaBuna sBinstorcs 00s3aTeIbHBIMU 151 BCeX PAOOTHUKCB Y UPEXKIACHHUS
B [1epuo paboThl B YUpeKISHHUH.



